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O0mue nmoJI0KeHus

[ToarorosurensHoe otaeienne OtaeneHus pycckoro  sizbika kol 0OLIECTBEHHBIX
Hayk (coxparieHHoe HamMmeHoBaHue - [10O OPS IIOH) sBiasiercss CTpyKTYpHBIM
nojpasjesieHueM (enepalibHOro rocyAapcTBEHHOIO aBTOHOMHOIO 00pa3oBaTe/IbHOIO .
yupexIeHusi Bbiciiero oOpaszosanusi «HaumoHanpHbIH HccnenoBarenbekui Tomckuit
NOJMTEXHUYECKUH YHUBepcUTeT (nanee - YHusepeuter, TITY).

[10 OPS HIOH co3mano B COOTBETCTBHM C MpUKa3oM pekropa YHusepcutera Nel37-
1/om ot 17.05.2023 r. ”

B cBoeit gesrenbHoctd  [10  OPS  IHOH pykoBOACTBYeTCA — JAEHCTBYIOLIMM
3aKOHOJIATEILCTBOM 00 00pa3oBaHUH, IPYTHMMH 3aKOHOJATENbHBIMU aKTaMu Poccuiickoi
denepany, HOPMATHBHBIMU JOKyMEHTaMHM MHHHCTEpCTBA HAyKM U BBICHIECrO
oOpaszoBanust Poccuiickoit ®enepanuu, VYcraBoM —YHUBEPCHUTETa, JIOKAIBHBIMH
HopmatuBHbIMU akTaMu TI1Y, Hactrosmum [onoxenunem.

[1O OPS ILIOH MoxeT OBITH pEOPraHU30BAHO WJIM JIMKBHIMPOBAHO IPHUKA30M PEKTOPA
M0 PELICHUIO0 Y YEHOro COBETA.

ITpu peopranuzauuu 110 OPSI ero llonoxenne yrpaunBaeT CUiy.

M3MeHeHus 1 1onoaHeHus HacToswero [Tonoxkenus yreepkaatotes aupekropom HIOH.

2. CTpyKTypa H OpraHu3auus

2.1

2.2

2.3.

24.

[I0 OPSl HaxomuTcss B ONEPATHBHOM IIOJYHHEHHH 3aBejyrolero kadeapoi-
PYKOBOJMTEJIsI OTEJIEHUsI PYCCKOTO si3bIka Ha npasax kadenpnt [HIOH.
Henocpencteennoe pykoBojictso [10 OPS IIOH ocymecTsiigeT HadyanbHUK OTJC/ICHHUS,
KOTOPBIM PUHUMAETCS Ha IOJDKHOCTb B COOTBETCTBUU C TPYIOBBIM 3aKOHOJATEIbCTBOM
B YCTAHOBJICHHOM IOPSIKE.

Havaneauk [10 orBewaer 3a opranmsaio padotsl [10 OPS IIOH, B ToM uuncie 3a
co0JIIo/IeHHE MTPaBUJI BHYTPEHHETO PACMopsiIKa U OXpaHbl Tpyaa pabornukamu 10, 3a
KOHTPOJIb HaJ/l BBIOJHEHHEM O0s13aHHOCTEH, BO3JIOKEHHBIX HaA IOJYHHCHHBIX €My
pabGOTHUKOB, COXPAHHOCTh HMyllecTBa YHHBepcHTeTa, mnepenanHoro IO s
BBINOJIHEHHUS €r0 QYHKLUH.

[TO BxoauT B coctaB OPS I1IOH, cBoero BHyTpeHHEro J1eJIeHHs HC UMEeT.
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3. OcHoBHbIe 3agauu [10

OcHoBubiMH 3ajadamMu  [10 kak crpykrypHoro mnozapasgenenus OPS ILIOH sasmsrorcs

CJICAyroume:

3als

3.2.

3.4.

3.5,

MOArOTOBKAa HWHOCTPAHHBIX TpakJaH W Jul 0e3 TIpaxJaHCTBa K IIOCTYIUIEHHIO B
pOCCHIiCKHE BY3bl M OCBOCHHUIO OCHOBHBIX 00pa3oBaTEIbHBIX IPOTrPaMM  BBICHICTO
npodeccruoHaapHoro oOpasoBaHusi (OakajaBpuara, CHEHHAIUMTETa, MaruCcTpaTtypbl |
I0CJIEBY30BCKOT0O MPO(HeCcCHOHATBPHOr0 00pa30BaHus (aCIUPaHTyPhl) HA PyCCKOM S3BIKE,
opraHm3zanusi W obecrieyeHue  ydyeOHOro  mpouecca IO JONOJHUTEIbHBIM
obuieobpazoBare/ibHbIM IIpOrpaMMaM, 00ecrneyMBalolMM  [OJArOTOBKY HWHOCTPaHHBIX
rpakaan ¥ Juil 0e3 rpaxIaHcTBa K OCBOCHHMIO MPOGECCHOHATIBHBIX 00pa3oBaTENIbHBIX
pOrpaMM Ha PyCCKOM SI3bIKE: :

— JIOMIOJIHUTENIbHOE 00pa3oBaHue JUIsl IeTel U B3POCIIbIX;

— TpOrpaMMbI [IOATOTOBKHU B BY3;

—  PYCCKHUH SI3bIK KAK HHOCTPAHHBII;
TOBBIIIEHHE KAUecTBA MOATOTOBKHM MHOCTPAHHBIX CIylIaTejiell Ha OCHOBE BHEJIPEHHUS B
o0pa3zoBaTeibHbIA MPOLECC pe3yJbTaTOB HAYYHO-METOJHUYECKUX HCCIEIOBaHHHK 110
npobjieMaM MeX1yHapoJHOr0 00pa30oBaHusl U METOAUKH O0YYEHHUS Ha HEPOIHOM SI3BIKE;
omnpezeseHde MOTpeOHOCTEH B y4eOHO-METOJUYECKOM oOOecredeHHH 00pa3oBaTeNbHbIX
nporpaMM I1O M MOHHMTOPHHI OOECIEYEHHOCTH METOIUYECKHMMHU peCypcaMu y4eOHOro
npoitecca co cayuiarensMud [10. Axtyanuzanus ydeOHO-METOAMYECKHX PECYPCOB 10
peaiu3yeMbIM IIporpaMmam;
ajianrtanus HHOCTPAHHBIX CllyllaTesied K ycaoBUsIM 00yueHus U ku3HM B Poccuu.

4. DOyHkuuu

Jlns pemenns Bo3noxkeHHbIXx Ha [10 OPS IIOH 3amay npeaycMOTpEHO BBIMOJIHEHHE

cleyommX QyHKIUH:

4. 1.

4.2.

4.3.

npuéM HWHOCTPAHHBIX TIpaxJaH Ha oOydeHHe 10 INporpamMmaM JIOMOJIHUTEJILHOTO
o0pa3oBanus B COOTBeTCTBUH ¢ npasuiaMu npuéMa B TIIY, [lonoxennem 00 oOyueHuu
HHOCTpaHHbIX rpaxaad B TITY, uHCTpyKuusSMH M IpukazamMd MHHHCTEPCTBA HAyKd U
BhICIIero oopazoBanus Poccuiickoilt @enepanuu;

pa3paboTKa ¥ KOPPEKTHPOBKA JOMOJHUTEIBHBIX O0IE00pa3oBaTeIbHLIX MPOrpamMM B
COOTBETCTBHH C IPHKa30M MHHHCTEPCTBA HAYKH U BbIciiero oopasosanus PO Nel304 ot
03 oxTs6ps 2014 r. o TpeGOBaHHUSIX K OCBOCHHIO JIOMOJIHUTENIBHBIX 00111€00pa3oBaTe/ibHbIX
Mporpamm, o0ecrneYrnBaroIinX MOANOTOBKY HHOCTPAHHbIX I'PaX/1aH U JIKL 0€3 rpaXK1aHCTBa
K OCBOCHMIO MPO(ecCHOHATbHBIX IPOrPaMM Ha PyCCKOM SI3bIKE;

opranu3ais yueOHOro mpolecca [0 JIONOJHUTENbHBIM  001e00pa3oBaTe/IbHbIM
nporpaMMamM TOATOTOBKH CllyHiaTejed K IOCTYIUIEHHIO M OOy4YEeHWIO Ha OCHOBHbBIX
oOpa3oBaTefbHBIX  MporpaMMax  OakajgaBpuara,  CIELHUAJIMTETa,  MarucTparypsl,
aCIUPaHTYPbl HA PYCCKOM sI3bIKE: pa3padoTKa yuyeOHBIX IJIaHOB, MOJrOTOBKA pacnucaHus

Crp.2
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u rpaduka yueGHOro mpouecca (akaJeMHYECKHX KaJeHIapei), NMpOBEICHHE TEKyIIeH,
IPOMEXYTOUHOH M HTOrOBOM arTecTalliii, OpraHH3alMs MOHUTOPHHra y4eOHOM
JIeSITEIbHOCTH;

4.4, opraHu3ais JOMOJHHUTEIBHBIX 00pPa30BATENbHBIX YCIYT, KPaTKOCPOYHBIX KYPCOB /s
HHOCTPAHHBIX I'PAXAaH U JIML 0€3 rpaKAaHCTBa,;

4.5. mpoBelNEHHE HAYYHO-METOJMYECKHX MCCICAOBaHHH B 0ONAaCTH TEOPUH W IPAKTHKH
[IPEBY30BCKOr0 00YYEeHHs] MHOCTPAaHHBIX IPaXXIaH;

4. 6. MOHUTOPUHI METOJUYECKOro oOecredyeHHss [porpamMM IpeABY30BCKOHM IOJrOTOBKH,
GopMupOBaHWe IIaHA M3JaHUS METOIMYECKOH JIMTepaTypbl, B3aWMOJCHCTBHE C
M3]aTebCTBAMH MO BONPOCAM M3JaHus yd4eOHO-METOAMUECKHX nocobuid, odopmiieHune
3aKa30B Ha pUOOpeTeHHe y4eOHO TUTepaTypbl B COOTBETCTBUM ¢ npaBuiamu TITY;

4.7. MOHUTOPMHI KaueCTBa MPEIBY30BCKOW M MPEAMArucTepCKOd MOArOTOBKH, pa3paboTka H-
OCYLIECTBJIEHUE MEPOTIPUSATHI [0 COBEPLIEHCTBOBAHUIO y4EOHOI0 MPOLeCcca, MOBBIICHHUIO
3¢ }HEKTHBHOCTH aaNTAIMOHHBIX IPAKTHK C HHOCTPaHHBIMU cirymaTensmu [10;

4. 8. xoopauHauus paGotel npernonaBareneit OPSI mo Bompocam opramuzamdu y4eOHOrO
mporiecca M KyJIbTypPHO-KOMMYHHKATHBHBIX PAKTHK CO ciymiarensamu [10;

4.9. B3aMMOJEHCTBUE CO CTPYKTYPHBIMH TIOApa3ACICHUSAMH YHHUBEPCHTETa IO BOIPOCAM
peanu3alyy JONOJHUTENBHBIX 061e00pa3oBaTeNbHBIX IporpaMm co cnymarelsmu [10;

4. 10. oprauu3aLys COLMOKYJIBTYPHOM U IICHXOJIOr0-NearornuecKol MOUIEPKKHU CIyIIaTese
B HOBOH COLMOKYJILTYpHOW u  oOpazoBaTenbHOH cpexe. BsaumopeiictBue ¢
agmuHucTpanueit obmexutuid TITY nmo cozganuio HamneXauuxX yCJIOBHH MPOXKHUBAHUS
PELIEHHIO TEKYLIMX BOIPOCOB opranu3anuu obita cirymarenei [1O;

4. 11. opranusanus ydactusi ciaywmareneid [10 B KyJIbTypHO-KOMMYHHKAaTUBHBIX MEPONPUATHIX
[IIOH u YHusepcurera;

4. 12. ocyLIECTBJIEHHE MporpaMM MpodecCHOHATLHOH OpHMEHTALMHU CIyLIaTesel: MPOBEICHNE
CENMATBHBIX 3aHATHH O poccuiickoi  cucteMe o00pa3oBaHMs, 00 OCHOBHBIX
00pazoBaTe/bHbIX porpaMMax Y HUBEPCUTETa, OPraHu3alus 9KCKyPCUi B MHXKEHEPHbIC U
HCCJIeIOBATEILCKUE LIKOJIbI Y HUBEPCUTETA,

4. 13. popmupoBaHue JUUHBIX Aen ciaymarenei [10, ocymecTsienue ux xpanenus Ha I10;

4. 14. ocymecTBienne XxpaHeHus y4eOHOH nokymeHtanuun Ha [IO: yueOHBIX IUIaHOB,
PEHTUHIOBBIX JIOKYMEHTOB, BEIOMOCTEH ¢ pe3ynbTaTaMy TEKYLIEH 1 UTOrOBOM aTTeCTalku
CIylIaTesen;

4.15. oprauusaids WTOroBod arrectanmuu ciymarened I10, mpoBeaeHHe  BBITYCKHBIX
MEpONpPHUATUH (OKa3aHWe MOJICP)KKH CiylIaTeNiell B IOArOTOBKE 00pa30BATENbHBIX
JIOKYMEHTOB JUIsl [IEpe/lauyl UX B IPUEMHBIE KOMHCCHH Y HUBEPCUTETA);

4. 16. BbIa4a WHOCTPAHHBIM TpaXJaHaM, 3aBEPUIMBLUINM OOyY€HHME W YCIMECIIHO MPOLUEIIINM
MTOrOBYIO  aTTeCTAllMi0 [0  JIONOJHHUTEIbHBIM  00pa3oBaTeNbHbIM  [POrpamMMam
pEeBY30BCKOM MOArOTOBKH, CJICAYIOIMX JOKYMEHTOB 00 00pa3oBaHHH:

— ceprudukara o NpeaBy30BCKOM MOATOTOBKE,
— cepruduxata TITY 06 okoHUaHUHU KYPCOB;
— CIIPaBKH O NPEABY30BCKOH MOATOTOBKE
Crp.3
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5. BsaumopeiicTBHe ¢ Moapa3ieeHUAMH YHHBEPCHTETA

5.1 Tloxrorosurensnoe ornenenne OPS IIIOH B3auMozmeiicTByeT cO BeeMH CTPYKTYPHBIMH
NO/Ipa3/IeJICHUAMHU YHUBEPCUTETA, MOJTyYas OT HUX MH(POPMAIHIO, MaTEpHaIlbl, OTYETHI U
Apyrue TOKYMEHTBI, HEOOXOAUMBIE JUIS OCYIIECTBIEHHUS ACATEILHOCTH OT/AC/ICHHUS.

5.2. TlogroroButenphoe otaenenne OPS I1IOH B3aUMOJIEHCTBYET C YIpaBJACHUEM 110
(buHAHCAM M IOPHIMYECKOMY COIPOBOXKIEHHUIO, A TAKXKe YIPaBICHHEM IIPOpEKTOpa 1O
UMGPOBH3AMHM M JIPyTUMH  NOJPA3JeeHUsMH  YHHBEpPCHTETa IO BOIIpOCaM
MaTepHAIbHO-TEXHUYECKOT0 00ecrneueH s ero AesTeIbHOCTH.

6. B33HMOHeﬁCTBHe C BHCIIHUMH OpPraHu3alusMu

[oxrorosurensuoe otrnenenne OPS ILIOH B3auMomeHCTBYeT ¢ rocyaapcTBEHHBIMH,
MYHULMIATEHBIMH, OOIIECTBEHHBIMM POCCHMCKUMH M MEXIYHAPOIHBLIMH OPraHH3aIMsIMH,
CTPYKTYpamH p€ajbHOIo CEKTOpa 3KOHOMUKH B paMKax BO3JIOXKEHHBIX Ha [10 ¢yHKuuii.

7. Opranuszanus paGoTsI

7.1. Pabouee Bpems paGorthukoB I[I0 OPS IIOH perymupyercs TpynoBeiM KoJIeKCOM
Poccuiickoit ~ Denepanuu, KONIEKTHBHBIM  JIOTOBOPOM, TNPABHJIAMKM  BHYTPEHHETO
TpynoBoro pacnopsiika TITY, HHBIMU JIOKaJIbHBIME HOPMATHBHBIMH aKTaMH.

7.2.  3apaboTnas r1ulata paGotaukoB I10 OPS IIOH 3aBucut or mux- KBaIM(UKAIMH,
CJIOXKHOCTH  BBITIOJIHSEMOH paboThl, KOMMYECTBA M KayecTBa 3aTPaueHHOro Tpyaa M
YyCTaHaBIIMBACTCAd B COOTBETCTBUHU €O wITAaTHBIM pacnucanuem [10 OPS IIIOH. B uensx
MOOWIPEHHS 33 MOCTUIHYThIC pPAOOTHUKAMM yCIeXH B paboTe W CTUMYJIHMPOBAHHS
JaJIbHEHIIEro  UX  npogeccHoHaNbHOrO pocta pabotHukam I[I0  OPS  IIOH
YCTaHaBIMBAIOTCS HaJ0aBKK W JIOIJIATBI B COOTBETCTBHU C KOJUIEKTHBHBIM JOrOBOPOM

TITY.

8. HopmaTuBHBIE 10KYMEHTBI

8.1.  TpynoBoii konekc P®d;

8.2.  HopmaTuBHEIE NIpaBOBBIC aKThl, PETIAMEHTHPYIONIHE ACSTEIbHOCTD, IPELYCMOTPEHHYIO
Yerasom TITY;

8.3, YcraB ToMCKOro MOMTEXHUYECKOTO YHUBEPCUTETA;

8.4.  JlokanbHble HOpMaTUBHbIEe akThl TITY;

8.5. Kosnextusubpliii norosop TIIVY.

Crp.4
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